FIVE EASY WAYS TO SAVE
THE ENVIRONMENT
GREENING UP
YOUR OFFICE!

A Human Approach
To Office Technology

At LCI Office Solutions, we have the services and customized
solutions to help you evolve with technology, and walk the
cutting edge of rapidly changing office environments.

www.lciofficesolutions.com

TIME TO
GREEN UP!
Has your office commitment
to go green gone the way of
your new year’s resolution?
Plenty of intention, but a lack
of follow through? If that’s the
case, we’ve got five easy ideas
you can implement to make
your office and business more
sustainable – starting with
your print environment.

DID YOU KNOW...

THE AVERAGE LIFECYCLE OF A
PRINTED DOCUMENT IS

17% OF PRINTED PAGES ARE
NEVER USED

5 MINUTES!

46% OF PRINTED DOCUMENTS ARE
NOT NEEDED BY THE END OF THE
WORKDAY

90% OF BUSINESSES HAVE NO
FORMAL PRINTING POLICY

STUDY OF 100 SMALL AND MEDIUM-SIZED BUSINESSES
A recent poll of over 100 small and medium-sized businesses across the country indicated that the majority of
them have no print recycling program in place. The study also revealed that most people simply throw away spent
cartridges, and even small printers, directly into the trash. Once they reach the landfill they can take over 1,000
years to fully decompose.

If it makes sense to you and you’re ready to implement responsible printing and recycling programs, here are five
tips that can help you to move towards a greener workplace!

TIP 1:

PUT AN OFFICE
PRINT POLICY IN
PLACE!

TIP 2:

SET YOUR
PRINTER
DEFAULT FOR
TWO-SIDED
OUTPUT
A recent study of American office
worker behavior found a 10% drop
in print volume when they believed
that their printing activities were
being monitored.
Don’t you pay attention when you think someone is watching?
An office print policy can be as easy as implementing a rule
that color printing is only to be used for external purposes,
and internal presentations like PowerPoint must be printed
with multiple images on a single page. Other ideas that can
work to reduce output and green your office include reducing

According to research by the
Paperless Project, the typical
office worker prints 10,000
pages per year.

the font size on text heavy documents and powering down
devices at the end of the day to conserve energy.

You can cut that by 5,000 pages by printing twosided documents. Simply setting your printer

It’s your business – and your print policy! The key to a successful

default takes just a few seconds and can cut your

office print policy is to get your people engaged and involved.

paper use in half! This simple step of printing on

Try to make it fun and positive as you and your team go green.

two sides of a piece of paper makes sense. It will

The more included your people feel, the more successful any

not only save you money, but it will also save the

print policy you implement will be!

environment!

DOWNLOAD YOUR OFFICE PRINT POLICY AT:
WWW.LCIOFFICESOLUTIONS.COM

TIP 3:

RETIRE OLDER SINGLE FUNCTION,
POWER HUNGRY DEVICES
Did you know that the energy needed
to power an average laser printer
costs approximately $225 per year?
- EPA
If you have older desktop printers, fax machines, scanners and
copiers in your office, consolidating all of these devices into a single
energy-efficient multifunction device can save you money and lower
your energy consumption. Today’s MFPs and MFDs are Energy Star

compliant and give you the ability to print, copy, fax and scan with a single source of power.
If you’re not yet ready to consolidate your devices, at least consider powering them down at the end of the work day and over
the weekend when they’re not in use.

TIP 4:

USE YOUR
SCANNER! SCAN
MORE, PRINT LESS

According to conservatree.org it
takes an entire tree to produce
8,333 sheets of paper.
This fact alone should encourage you to start scanning more
and printing less. Scanning hardcopy documents offers many
benefits from enhanced security to improving your ability to
share documents - and it saves trees too!

The latest Xerox iSeries technology for small and mediumsized businesses offers simple one touch scanning that
immediately converts printed documents into digital files that
are editable, easily sharable and searchable. At the touch of
a button you can scan directly to your desktop, to an email
address or directly to the cloud.

TIP 5:

RECYCLE YOUR
USED INK
AND TONER
CARTRIDGES

Did you know that 60-80% of small
and medium-sized businesses
do not currently recycle print
cartridges? - therecycler.com

WE HOPE YOU
SEE HOW EASY
GOING GREEN
CAN BE!

Businesses throw away plastic toner cartridges every day.
Mostly because they just don’t know better. By launching a
cartridge recycling program, you can make your office greener.
To help you get started and make recycling easier, Xerox offers
a free recycling service for all makes and models of printer
cartridges for approved customers.
Implementing one or more of these five tips
If you’d like to learn more about the Xerox Eco-Box cartridge

can immediately help you make your workplace

recycling program just click here to complete the Eco-Box

greener. To make an even bigger impact, we invite

application form.

you to join our information sharing sessions to
discuss how we’re helping companies just like
yours to become more sustainable. Together we
can help you to understand the current state of
your office and offer you best practices to make
your office even greener than you think!
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